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IB Mission Statement 
 

The International Baccalaureate Organization aims to develop inquiring, knowledgeable and caring young people 

who help to create a better and more peaceful world through intercultural understanding and respect.  To this end 

the IBO works with schools, governments and international organizations to develop challenging programmes of 

international education and rigorous assessment.  These programmes encourage students across the world to 

become active, compassionate and lifelong learners who understand that other people, with their differences, can 

also be right. 

 

IB Learner Profile 
 

The aim of all IB programmes is to develop internationally minded people who, recognizing their common 

humanity and shared guardianship of the planet, help to create a better and more peaceful world.  IB learners 

strive to be: 

 

Inquirers They develop their natural curiosity. They acquire the skills necessary to conduct inquiry and research 

and show independence in learning. They actively enjoy learning and this love of learning will be sustained 

throughout their lives. 

 

Knowledgeable They explore concepts, ideas and issues that have local and global significance. In so doing, 

they acquire in-depth knowledge and develop understanding across a broad and balanced range of disciplines. 

 

Thinkers They exercise initiative in applying thinking skills critically and creatively to recognize and approach 

complex problems, and make reasoned, ethical decisions. 

 

Communicators They understand and express ideas and information confidently and creatively in more than one 

language and in a variety of modes of communication. They work effectively and willingly in collaboration with 

others. 

 

Principled They act with integrity and honesty, with a strong sense of fairness, justice and respect for the dignity 

of the individual, groups and communities. They take responsibility for their own actions and the consequences 

that accompany them. 

 

Open-minded They understand and appreciate their own cultures and personal histories, and are open to the 

perspectives, values and traditions of other individuals and communities.  They are accustomed to seeking and 

evaluating a range of points of view, and are willing to grow from the experience. 

 

Caring They show empathy, compassion and respect towards the needs and feelings of others. They have a 

personal commitment to service, and act to make a positive difference to the lives of others and to the 

environment. 

 

Risk-takers They approach unfamiliar situations and uncertainty with courage and forethought, and have the 

independence of spirit to explore new roles, ideas and strategies. They are brave and articulate in defending their 

beliefs. 

 

Balanced They understand the importance of intellectual, physical and emotional balance to achieve personal 

well-being for themselves and others. 

 

Reflective They give thoughtful consideration to their own learning and experience. They are able to assess and 

understand their strengths and limitations in order to support their learning and personal development. 
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INTRODUCTION 

 
Why CAS? 

 

The International Baccalaureate aims to develop internationally minded people who 

become active, compassionate and lifelong learners who understand that other people, 

with their differences, can also be right.  CAS is at the heart of the Diploma Programme.  

You will be involved in a range of activities beyond the academic classroom.  CAS 

enables you to enhance your personal and interpersonal development through experiential 

learning.  It provides a counterbalance to the academic pressures of the rest of the 

Diploma Programme.  It provides a personal journey of self-discovery while being 

challenging and enjoyable. 

 

Aims 
CAS allows you to: 

 Be a reflective thinker – you develop an understanding of your own strengths and 

limitations, you identify goals and devise strategies for personal growth 

 Be willing to accept new challenges and new roles 

 Be aware of yourself as a member of  communities with responsibilities towards 

others and the environment 

 Be an active participant in sustained, collaborative projects 

 Be balanced – you will enjoy and find significance in a range of activities 

involving intellectual, physical, creative and emotional experiences. 

 

 

The nature of creativity, action, service 

 
…if you believe in something, you must not just think or talk or write, but must act. 

                                                                         Peterson (2003) 

 

Creativity, action, service (CAS) is at the heart of the Diploma Programme.  The three 

strands of CAS, which are often interwoven with particular activities, are characterized as 

follows: 

 

Creativity: arts, and other experiences that involve creative thinking. 

Action: physical exertion contributing to a healthy lifestyle, complementing academic 

work elsewhere in the Diploma Programme. 

Service: an unpaid and voluntary exchange that has a learning benefit for the student.  

The rights, dignity and autonomy of all those involved are respected.  

 

CAS should involve: 

 Real, purposeful activities, with significant outcomes 

 A personal challenge – tasks must extend you and be achievable in scope 

 Thoughtful consideration, such as planning, reviewing progress, reporting 

 Reflection on outcomes and personal learning. 
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STUDENT GUIDELINES 

 

ALL PROPOSED CAS activities must meet these four criteria.  CAS activities MUST 

continue on a CONTINUOUS basis over a MINIMUM of 18 MONTHS.  CAS MUST 

continue until at least February of the senior year.  CAS is required to be eligible for the 

IB diploma.   

 

Learning Outcomes 
 

As a result of your CAS experience as a whole, including your reflections, there should 

be evidence that you have: 

 Increased your awareness of your own strengths and areas for growth  
You are able to see yourself as an individual with various skills and abilities, 

some more developed than others, and understand that you can make choices 

about how you wish to move forward. 

 

 Undertaken new challenges 
A new challenge may be an unfamiliar activity, or an extension to an existing one. 

 

 Planned and initiated activities 

Planning and initiation will often be in collaboration with others.  It can be shown 

in activities that are part of larger projects, as well as in small student-led 

activities. 

 

 Worked collaboratively with others 
Collaboration can be shown in many different activities.  At least one project 

involving collaboration and the integration of at least two of creativity, action 

and service is required. 

 

 Shown perseverance and commitment in your activities 

At a minimum, this implies attending regularly and accepting a share of the 

responsibility for dealing with problems that arise in the course of activities. 

 

 Engaged with issues of global importance 
You may be involved in international projects but there are many global issues 

that can be acted upon locally or nationally.  (For example, environmental 

concerns, caring for the elderly) 

 

 Considered the ethical implications of your actions 
Ethical decisions arise in almost any CAS activity.  Evidence of your thinking 

about ethical issues must be shown. 

 

 Developed new skills 
As with new challenges, new skills must be shown in activities that you have not 

previously undertaken, or you must increase your expertise in an established area. 



 6 

All eight outcomes must be present for you to complete the CAS requirement.  Some may 

be demonstrated many times, in a variety of activities, but completion requires that you 

have SOME evidence for each outcome. 

 

This focus on learning outcomes emphasizes that it is the quality of a CAS activity (its 

contribution to your development) that is most important.  As a guideline, the minimum 

amount of CAS activity is approximately the three to four hours per week, with a 

reasonable balance between creativity, action and service.  It is the EXPERIENCE 

and REFLECTION upon the experience that counts.  CAS is NOT a logging of 

hours exercise. 

 

Responsibilities of the Student 
The CAS programme is YOUR responsibility.  You should “OWN” your personal CAS 

programme.  You will receive guidance.  However, the CAS experience is personal and 

only you can build a program that meets your needs.  There are requirements that must be 

met. 

You are required to: 

 

 Self-review at the beginning of your CAS experience and set personal goals for 

what you hope to achieve through your CAS programme. 

 Plan, do and reflect (plan activities, carry them out and reflect on what you have 

learned). 

 Take part in a range of activities, including at least one project involving 

teamwork, some of which you initiated.  It must include two of the three CAS 

components (creativity, action, service). 

 Communicate with your CAS coordinator throughout the process over 18 months 

using the CAS section of the Managebac website and four scheduled interviews.  

See timeline below.  

 At least once a week on Managebac, you will keep records of your activities and 

achievements, and show evidence of achievement of the eight CAS learning 

outcomes through journal entries. 

 

Timeline 
 

August 2015 Receive CAS material and instructions. 

By Sept. 30th, 2015 First Interview with CAS Coordinator – Turn in CAS Proposal 

for CAS activities and projects and Parent Agreement before 

interview.  CAS Contract due at interview.  

By April 15th, 2016 Second Interview – Update on progress 

By Sept. 30th, 2016 Third Interview – Update on progress 

By April 1st, 2017 Final Interview – All CAS requirements completed & 

submitted, including CAS Portfolio 

Every Week Show evidence of activities and reflections on the Managebac 
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Planning 
Answer these questions:   

 

 What do I plan to do?  Describe your activity. 

 Where will it occur? 

 When will I participate? 

 How will I be involved? 

 Why am I going to be involved in this activity? 

 What are my measurable goals? 

 

 

ACTIVITIES 
 

Choosing an Activity 
 

You must choose carefully considering the CAS guidelines presented in this 

Handbook.  

  All activities MUST have NEW, MEASURABLE goals.   

 You MUST learn NEW skills and meet NEW challenges.   

 A project/activity MUST continue for a minimum of six weeks.   

 Each project MUST be documented and verifiable. 

 CAS is MORE than just VOLUNTEERING.  You must have a plan. 

 Proposed Activities/Projects must be approved by the CAS Coordinator 

 

IS it CAS? – The Possibilities 
 

It is CAS if it is a new experience for you and permits YOUR growth in one or more of 

the learning outcomes.  Exceptions are: just volunteering, activities for pay, political 

activities which are divisive, an IB course for a grade, a religious activity involving only 

your own religion, a family responsibility, other activities deemed inappropriate by the 

CAS Coordinator.  Activities designated for Creativity, Action, and Service may fall 

under multiple categories depending on the emphasis.  Listed below are some possible 

options for consideration. 

 

Creativity can be demonstrated in individual or group projects, through participation in 

school facilitated and extracurricular activities, and by originality in designing service 

oriented projects. Students will be encouraged to explore unfamiliar territory through 

creative endeavors.  Examples include, but are not limited to: 

CV Eye (school newspaper), Argus (school yearbook), and Pieces of Bluefish (school 

literary magazine) 

CV Orchestra, Band, Symphonic Winds, Jazz Band 

Clay Club (pottery club) 

Harrisburg Youth Symphony 

Central PA Youth Ballet 

Wednesday Club for the Performing Arts 
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Allenberry or Oyster Mill Playhouse 

Open Stage of Harrisburg or Capitol Performing Arts Center 

Barefoot Club or Spring Musical 

Fundraising ideas for CV THON (student run volunteer organization) 

Designing Cheerleading or Dance Team Performance  

Submission of entries to extracurricular writing competitions, local and national 

Odyssey of the Mind Competition 

Science Fair Competition 

CV Spring Art Show 

Scholastic Writing and Art Competition 

T.S.A. Competition (Technology Student Association) 

Mock Trial Competition 

Model United Nations 

Mechanicsburg Art Center 

 

Action can be demonstrated through group or individual physical activities that extend 

outside of the established Physical Education requirements.  Examples include but are not 

limited to: 

P.I.A.A. sanctioned sports 

Intramural and Club Sports 

C.V. Dance Team, C.V. Cheerleading, and C.V. Marching Band 

Stage Crew 

Central Pennsylvania Youth Ballet (and other dance activities) 

Martial Arts:  Aikido, Judo, Karate, Kendo, Kung Fu, Tai-Chi 

Extreme Sports that take place on land 

Competitive Running:  5-K, Marathon, ½ Marathon 

Maintenance and/or Restoration of specific physical sites 

Habitat for Humanity 

Exercise Class 

Assist Special Olympics Athletes 

Ski Club 

Youth Rugby Coach 

Environmental Projects 

 

Service can be demonstrated through the interactive process of working for and with 

others.  This experience is intended to develop and foster a life-long desire and 

commitment to contribute time to others.  Examples include but are not limited to: 

C.V. THON (school-sponsored fund-raising event for cancer) 

Special Olympics 

Habitat for Humanity 

Boy Scouts, Girl Scouts, Eagle Scouts 

United Way Youth Panel 

S.T.I.L.E.S. (Students Teaching International Language to Elementary Students) 

Peer Helpers 

Key Club 

Club Green 
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CV Africa 

Student Athletic Training 

Volunteering Opportunities:  local hospitals, nursing homes, elementary schools 

Angel’s Closet (Clothing Donation Center for CV Students) 

CV Angel Tree (Holiday Event for Gift Giving to Underprivileged Students/Families) 

Bethesda Mission and Area Soup Kitchens 

Church Youth Group Service Projects such as CROP Walk 

Rails To Trails 

Project Share 

YWCA 

Juvenile Diabetes Research Foundation or American Diabetes Association 

Cystic Fibrosis Foundation 

 

Activity Examples 
Creativity 

Learning to paint watercolor landscapes 

New role: Artist 

Real task: Painting in watercolor 

Real consequence(s): Artwork for viewing of other people 

Reflection: Responses to guiding questions 

 

Performing Wieniawski’s Violin Etude No. 3 on a Fender Stratocaster 

New role: Musician 

Real task: Interpreting a composition in an innovative way 

Real consequence(s): Entertaining an audience 

Reflection: Responses to guiding questions 

 

Action 

Joining a running club 

New role: Cross-country running 

Real task: Reconnoitering the area, laying the trail, and running 

Real consequence(s): Getting physically fit in a social context 

Reflection: Responses to guiding questions 

 

Learning to scuba-dive 

New role: Becoming a qualified sub-aqua diver 

Real task: Acquiring the skills and knowledge necessary for safe diving 

Real consequence(s): Safe, enjoyable diving in a team 

Reflection: Responses to guiding questions 

 

Gymnastics 

New role: Gymnast 

Real task: Practicing in the gym 

Real consequence(s): Developing skills and keeping fit 

Reflection: Responses to guiding questions 
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Service 

Raising funds for Amnesty International/Greenpeace/World Wide Fund for Nature 

New role: Fund-raiser/campaigner 

Real task: Administrative arrangements and fund-raising 

Real consequence(s): Enhanced student awareness of human rights/environmental 

issues and enablement of the organizations to carry out their work 

Reflection: Responses to guiding questions 

 

Assisting victims of disasters  

New role: Charity campaigner 

Real task: Arranging collection and delivery of blankets, tents, food and medical supplies 

for victims 

Real consequence(s): Practical help for people who have suffered the damage of a 

natural or personal disaster 

Reflection: Responses to the guiding questions 

 

Project Examples (Incorporates Two or Three of the CAS Elements) 
 

In the School Community 

Teaching children who have a disability to swim (action, service) 

New role: Swimming Instructor 

Real Task: To pass on knowledge and skills to others 

Real Consequences: The children have fun, exercise and learn to swim 

Reflection: Responses to the guiding questions  

 

Coach the softball team (action, service) 

New role: Softball coach 

Real Task: To pass on knowledge and skills to others 

Real Consequences: The children have fun, exercise and learn to play softball 

Reflection: Responses to the guiding questions 

 
Teaching the guitar to a younger class (creativity, service) 

New role: Instrumental music teacher 

Real task: Making music together 

Real consequence(s): Improved individual and group proficiency in music 

Reflection: Responses to the guiding questions 

 

Designing and constructing notice boards for other students with messages 

that encourage reflection about important subjects (creativity, service) 

New role: Designer 

Real task: Creating the notice board 

Real consequence(s): Effective communication of messages 

Reflection: Responses to the guiding questions 
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Writing for a school newspaper (creativity, service) 

New role: Journalist 

Real task: Presenting and writing newspaper articles to deadlines 

Real consequence(s): Publication of work 

Reflection: Responses to the guiding questions 

 

In the Community 

Working with sick children to paint murals in their care institution (creativity, 

service) 

New role: Mural painter 

Real task: Drawing and painting the murals 

Real consequence(s): Making the children’s home attractive and providing 

them with an opportunity to do something artistic 

Reflection: Responses to the guiding questions 

 

Teaching a language to recently arrived immigrant children (creativity, service) 

New role: Language teacher 

Real task: Preparing lessons and teacher, providing materials 

Real consequence(s): The immigrants learn to communicate in the language of 

the host country and find a link through the teachers 

Reflection: Responses to the guiding questions 

 

Exchanging artistic or musical skills with other students in a local school 

(creativity, service) 

New role: Art or music teacher and learner 

Real task: Visiting a local school and establishing positive rapport with the other students 

Real consequence(s): The two groups of students learn new skills from each 

other, perhaps culminating in a joint exhibition/concert 

Reflection: Responses to the guiding questions 

 
Intergenerational learning and friendship (creativity, service) 

New role: Friend and scribe 

Real task: Regular visits to an elderly person who recounts the local history (of a family 

or region) which the student records and later presents as a book written by the elderly 

person 

Real consequence(s): The elderly person makers a contribution to the recording of 

local history and feels valued for having done so 

Reflection: Responses to the guiding questions 

 

Leading a mountain expedition (action, service) 

New role: Expedition leader 

Real task: Planning and carrying out all the tasks necessary for reaching the summit 

Real consequence(s): Satisfaction of having achieved a shared goal through a shared 

challenge 
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Reflection: Responses to the guiding questions 

Organizing an open-air camp for younger students (action, service) 

New role: Leader of a children’s camp 

Real task: Planning, carrying out and leading all the activities with the younger students 

Real consequence(s): Providing a good experience for all the campers 

Reflection: Responses to the guiding questions 

 

Digging and laying foundations and constructing a simple building to house 

street children (action, service) 

New role: Builder 

Real task: Erecting a building in cooperation with street children 

Real consequence(s): The street children will have a home in which to live 

Reflection: Responses to the guiding questions 

 

Clearing a beach of oil pollution, litter and jetsam (action, service) 

New role: Environmental worker 

Real task: Cleaning up the pollution 

Real consequence(s): Environmental improvement 

Reflection: Responses to the guiding questions 

 

Organizing a “Walkathon” to raise money for guide dogs for people who are blind 

(creativity, actions, service) 

New role: Organizer, walk participant, assisting people who are blind 

Real task: Planning and publicizing, walking with people who are blind, raising money 

Real consequence(s): People who are blind are provided with guide dogs 

Reflection: Responses to the guiding questions 

 

Providing a water supply in a village for leprosy patients (creativity, action, service) 

New role: Civil engineer 

Real task: Designing and construction a water supply in a village for leprosy patients 

Real consequence(s): The villagers have clean, safe drinking water on tap, and no longer 

have to walk to the river and be exposed to danger from crocodiles and hippos 

Reflection: Responses to the guiding questions 

 

In the International Context 

Organizing student participation in, and raising funds for, the Model United 

Nations (MUN) (creativity, service) 

New role: Conference organizer/ politician 

Real task: Administrative arrangements and fund-raising 

Real consequence(s): Student involvement in the MUN, enhanced awareness of political 

and humanitarian issues, improved skill in debating and persuasive argument 

Reflection: Responses to the guiding questions 
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Creating and managing a CAS web site (creativity, service) 

New role: Web site designer 

Real task: Designing and updating a web site to benefit students from other schools. 

Real consequence(s): Sharing of ideas, attitudes and values on an international level 

Reflection: Responses to the guiding questions 

 

 

REFLECTION 
 

Reflection is a skill that must be developed.  Just as the kind of reflection that a critic 

applies to a work of art or literature, it is something that develops with time and 

experience.  It requires guidance and practice. 

 

Ask yourself: 

 What did I plan to do? 

 What did I do? 

 What were the outcomes for me, the team with whom I was working, and others? 

 Did I meet my goals?  Why or why not? 

The difficulty lies in the complexity of the possible answers. 

Writing is only one possible way to reflect.  You may also choose to make scrapbooks, 

photo essays, or web logs.  You may use journals or other varied portfolios.  You must 

make weekly entries on Managebac. 

 

Developing Reflection 

 
Moving beyond the four questions above, experiential learners might consider, where 

appropriate, for you and others, and for each stage of an activity (before, during and 

after): 

 How did I feel? 

 What did I perceive? 

 What did I think about the activity? 

 What did the activity mean to me? 

 What was the value of the activity? 

 What did I learn from the activity and how might this learning be applied more 

widely? 

 You may want to consider the ethical aspects by reflecting on: 

            What is service? 

            Why is service to the family not considered as a service? 

            Am I trying to help or empower people with a service? 

            What obligation do I have to the person who is being served? 

            How do I finish a service relationship? 

            What do I do if the person does not want my service? 
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Reflection Examples 
Reflections: Good  

Working on a community newspaper--20 hours 

 The major project I working on for my community newspaper was that of 

organizing their archives. I hate to go through all of their old issues since 1976 page by 

page to make sure that nothing was missing, and then organize them. 

 Going through that many old papers can be pretty boring and so I would read or 

skim any article I came across that seemed interesting. This process helped me learn 

about my neighborhood and some of its history. I read about when my elementary and 

junior high school was built and all of the trouble they had through the years. In addition 

the paper held many personal notes for me... I read poems my father wrote about me 

when I was young and often came across references to people I knew or admired. 

 Community newspapers are what keep people feeling connected to each other. It 

is more important now than ever, with so many forces tearing people and neighborhoods 

apart. 

Service trip--24 hours 

 I traveled to New Haven, CT, with my church group during the summer of 1992. 

We taught Bible School to the children in the neighborhood during the morning and early 

afternoon and cleaned up the church and surrounding neighborhood during the late 

afternoons. We spend the evenings and slept in the homes of some members of the 

church, as we were there to experience first had a life of poverty. I am thankful ... I was 

able to meet some of the most special people in my life and to more clearly define my 

values and future goals. 

 

Church volunteer to mow the lawn-- 8 hours 

 Volunteered by my father, it was not surprising that I should have felt resentment 

and reluctance to execute this tedious assignment... I did not realize that a single man of 

fifty-five mowing the large church lawn was a strenuous task. I soon discovered the 

enormity of the task immediately after my first day at work. My earlier resentment passed 

as soon as I acquainted myself with the sweetest man alive. My short time working side 

by side with him lasted four days. When I received the news of his death... I cried for the 

man whom I had grown fond of. This was my first encounter with the death of someone I 

loved. 

 

Working with welfare recipients at church events- 40 hours 

 ...Many of the people whom I helped, taught and served at these events were just 

barely scraping by.. The needy are people. They smile, get angry, and become sad, just 

like everybody else. I also learned of the many myths of the welfare system in the US. 

Stereotypically it is assumed that people on welfare are lazy bums who just don’t want to 

work. However, this is completely wrong. The percentage of people whom I saw on 

welfare that were on welfare because they are lazy was about 0%. Most of the people I 

saw were single mothers with multiple children. Most were trying to go to school to get a 

job. To say these people are lazy is a flat out lie. 
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Surgery Department messenger-- 48 hours 

 Working in the Surgery Department was an incredible feat for me. I have never 

had any medial procedures myself and have always been terrified of the hospital scene 

and especially the surgery scene. I decided I had better get used to it because I can’t avoid 

hospitals for the rest of my life. 

 After the first few days there (I worked a 6-8 hours shift weekly), the sterile, pale 

and eerie surroundings did not bother me as much. I was given the job of picking up 

expensive equipment from a hospital mini-elevator to prepare for a surgery; I was a 

messenger between the East and West surgery departments and I was given the job of 

delivering tumors to the lab...My fear, by the end f my work, was non-existent. It was an 

incredible feeling because I was given more responsibility than ever before. Breaking one 

piece of equipment, failure to deliver, failure to get lab specimens to the lab on time 

would have been unforgivable mistakes... 

 

Helping students recycle-- 1 hour 

 This is perhaps the experience that still has its effect on me more than any other 

service work even though it only lasted an hour. Each person from my English class who 

helped on this day paired up with one of the life skills students who usually collect the 

recycling and do other related jobs. The boy who I collected with was named Chris and 

we talked during our rounds about things that any teenagers would: music (he likes Guns 

‘n Roses), girls, etc. Not only did we talk easily then, but we still occasionally talk in 

the halls or exchange a casual greeting... 

 About a week after this activity, these students treated the volunteers to a juice 

paper and their teacher talked to us a little about reflecting on our activity. We learned to 

be a little more conscious about what we put into the recycling bins since there can 

sometimes be an unpleasant mess when the cans are more completely empty or are 

thrown on papers. We also learned a little about what the life skills students are like. 

Chris is easy to talk with, but some of the students are not as easy to communicate with 

and do not always do things which are appropriate. Their teacher was very understanding 

of them and I was that more people could have had the same patience. 

 

Examples of Not-So-Good Reflections 

Habitat work (two separate trips) -- 38 hours 

Each year the youth at your church go on a mission trip to build houses for homeless 

people. 

 

NHS work-- 11 hours 

With the National Honor Society at Southwest I have done a number of service projects 

in the community. Some of these were Means on Wheels and raking leaves for the 

elderly. 

 

Working at a nursing home gift shop-- 27 hours 

Many of my hours were spent at a nursing home where both my mother and I work. I 

volunteered mostly in the gift shop, or else I’d help make craft items at a workshop for 

the annual bazaar. My mother is the volunteer coordinator, that is why she signed off on 
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many of my hours. When you volunteer at the nursing home, the residents really many 

you feel appreciated. It makes it all worthwhile. 

 

Designing and building a play set --18 hours 

Designing, building and painting two different play sets was a new experience for me. I 

learned to organize our time, people and other resources. I found that I needed knowledge 

in the areas of construction, art, and also an understanding of what the play was about in 

order to correctly direct people as to what to do. 

 

Habitat work -- 36 hours 

The summer after sophomore year I went to Chicago with forty other SW students. We 

worked for the Habitat for Humanity Project in Chicago, mostly in demolition. We spent 

allot of time knocking down walls and scraping paint off walls for an administrative 

building; but I spend one day building walkways for low income housing. This was a 

wonderful experience because I was with people I liked, we were in Chicago, and I had 

never done such interesting manual labor, and because I felt like I was physically doing 

something to help people in need. 

 

Babysitting for special needs children -- 14 hours 

For two hours on the second and fourth Mondays of every moth a parent support group 

meets for discussion. A friend and I have provided babysitting services during these 

meetings. I’ve learned a bit from the friend -- and the kids themselves-- about how to care 

for young children. I don’t mean to imply that I now know a lot about it; but I’m certainly 

better off that I was when I started. 

 

 

RECORDING AND REPORTING 
 

You must document your CAS activities, noting in particular reflections upon the 

experiences.  This documentation may take many forms.  Its extent should match the 

significance and depth of your involvement of the particular activity.  You and your CAS 

Coordinator will decide how to document your program, but this will primarily take place 

on the Managebac website. 

 

Failure to meet the CAS expectations on a MONTHLY basis will result in a referral.  

A second referral will place you on probation for remaining in the IB program.  

Parents will be notified and a plan to help you be successful will be developed.  

Failure to meet the outlined expectations will result in removal from the IB 

program.  No college recommendations will be written for students who have failed 

to demonstrate progress in meeting the CAS Learner Outcomes by the end of the 

11th grade. 
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EVALUATION 
 

The most important aspect of evaluation is your self-evaluation. 

You will be provided feedback on your progress by your CAS advisor and offered advice 

on your activities.  

The school and CAS Coordinator makes the final decision on your completion of CAS 

and reports the completion to the IB regional office. 

You MUST meet the minimum requirements in order to be eligible to receive the IB 

diploma.   

 

 

A FINAL WORD 
 

The beauty of the CAS programme is that it is an individual experience designed by you, 

for you.  Yes, CAS is about reaching out to your local, national and global community, 

but it is also about reflecting upon your activities and actions.  It’s about becoming an 

active member of life and learning who you are.  You should enjoy the journey!  Your 

CAS Coordinator and the IB team at CVHS will be here to advise and guide you through 

the adventure. 
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CVHS CAS PROPOSAL 
Directions: You must submit this form to the CAS Coordinator before beginning the experience 
and the First Interview which must take place by Sept. 30th, 2015. 
 

Student_________________________ Student ID#__________ 
Date Today __________ 
List or describe what activities you will be doing. If it is a project involving two or three areas, list 
the approximate number of hours you will credit to each. 
 

CREATIVITY     When?   Estimate hours?  

      ______________ _______________ 

 
 
 
 
 
 
 
 
 
ACTION     When?   Estimate hours?  

      ______________ _______________ 

 
 
 
 
 
 
 
 
 
  
SERVICE      When?   Estimate hours?  

      ______________ _______________ 

 
 
 
 
 
 
 
 
 
 
 
 
CAS Coordinator Review and Signature__________________________ 
Approved____ Denied____ 
Date_______ copy to student_________ Copy to file________ 
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CAS Parent Agreement 

 

This complete CAS Handbook can also be found on the Cumberland Valley High School 

website under the IB program.  Here is a summary of what you need to know. 

CAS definitions: 

 Creativity – arts and other experiences that involve creative thinking 

 Action – physical exertion contributing to a healthy lifestyle 

 Service – an unpaid and voluntary exchange that has a learning benefit for the 

student. It does NOT include service to family or to the student’s own religion. 

CAS activities should involve: 

 More than volunteering 

 Real, purposeful activities, with significant outcomes 

 A personal challenge – tasks must extend the student and be achievable in scope 

 Thoughtful planning, reviewing of progress and reporting 

 Reflection on outcomes and personal learning through journaling on CAS 

Manager 

CAS timeline:   

 Must be continuous and include a minimum of 18 months 

 Must continue through at least February of the senior year 

8 Learning Outcomes must be evidenced.  The student must evidence through journaling: 

 An increased awareness of his/her own strengths and areas for growth 

 Undertaking new challenges 

 Planning and initiating activities 

 Working collaboratively with others 

 Demonstration of perseverance and commitment to chosen activities 

 Engagement in issues of global importance 

 Consideration of ethical implications of his/her actions 

 Development of new skills 

In addition to the 8 Learning Outcomes there must be evidence of: 

 A balance of creativity, action and service activities 

 A sustained project over several weeks that involved collaboration and the 

integration of at least two of creativity, action and service 

 Of approximately 3 to 4 hours of CAS per week 

Reflection through journaling must include: 

 The student’s plan for the activity 

 What was done 

 What were the goals of the activity 

 Were the goals met?  Why or why not? 

 Other evidence (photos, etc) which support the meeting of the goals of CAS 
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Parent responsibility: 

 Support the student by emphasizing that CAS is an important part of the IB 

program 

 Know when the student is involved in an activity and monitor his/her progress 

and journaling about his/her progress 

 Read the student’s entries on the CV CAS Moodle to determine that the student is 

meeting the guidelines for CAS.  The student should have at least one journal 

entry per week.  Quality counts! 

 Contact the student’s CAS coordinator with concerns or questions 

 

Sign this agreement stating that you, the parent, understand the requirements of CAS and 

will be actively involved in monitoring your student’s progress in meeting the CAS 

requirements.  This must be signed and returned with the CAS Proposal before your 

student’s First Interview. 

 

 

_______________________________________          ____________________ 

Print your name                                                               Date 

 

_______________________________________           ____________________ 

Sign your name                                                                Your e-mail address 

 

_______________________________________           ____________________ 

Print your student’s name                                                Your telephone number 

 

Your student must give you his/her password to view his/her entries on the CV CAS 

Moodle. 
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CAS CONTRACT  (SAMPLE) 

 

 

I agree to complete the following activities in order to fulfill the Creativity, Action and 

Service component of the International Baccalaureate Program.  I understand that non-

compliance will result in removal from the IB program.   I agree that these activities will 

be described, initiated, and documented through journaling about my experiences and 

growth in the learning outcomes by September 30th, 2015. 

 
1.  Tutor CVHS football players after school on Monday and Wednesdays for 30-40 minutes 

per day.   

2. Establish contact information for CVHS-IB alumni.  This will be accomplished using 

Facebook.  I will work on this activity every Monday evening for at least 30 minutes. 

3. Improve my tennis ability.  I will play tennis for at least thirty minutes every Sunday to 

improve my skills. 

4. Organize a group to try to reduce energy consumption at CVHS.   I will document at least 

one hour of involvement per week with this activity.  I will work on this project with the 

junior IB students.   

 

Documentation: 

 

I agree to document my activities and provide journal entries on the CV CAS Moodle at 

least once a week.  I understand that I need to show growth in the eight Learning 

Outcomes.   

 

 

 

Student Name 

 

Parent 

 

Todd Harral – CAS Coordinator 
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CAS CONTRACT 

(Due by First Interview) 

 

I agree to complete the following activities in order to fulfill the Creativity, Action and 

Service component of the International Baccalaureate Program.  I understand that non-

compliance will result in removal from the IB program.   I agree that these activities will 

be described, initiated, and documented through journaling about my experiences and 

growth in the learning outcomes by March 1st, 2015. 

 
1. ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 
2. ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 

3. ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 

4. ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________  

 

 

Documentation: 

I agree to document my activities and provide journal entries on the CV CAS Moodle at 

least once a week.  I understand that I need to show growth in the eight Learning 

Outcomes.   

 

 

Student Name 

 

Parent 

 

Todd Harral – CAS Coordinator 


